

            PT Template and New Innovations5


Here are instructions for getting Promotion and Tenure evaluation data out of New Innovations. 
Assistance
Call Alex Dompe for assistance if you have any difficulty or questions.
__[image: Description: Description: Description: Description: Description: cid:image001.gif@01CBFB52.48D882F0]__
Alex Dompe
Data Management Analyst
Office of Medical Education
UF College of Medicine
adompe3@ufl.edu
(352)294-8654

The Data Source
The main source of data comes from New Innovations Evaluation Reports and is limited to the number of times the faculty was evaluated, the average score per question for the faculty, and the overall average score for per question during the semester.
[image: ]
Locating the Evaluations
To locate the evaluating departments for a faculty member, log in to New Innovations and go to the Medical School department using the dropdown in the upper right corner. 
[image: ]



From Medical School, you can run a report on a faculty member to see which departments conducted an evaluation on them.

Open Evaluations > Reports and use the calendar icon on the right of the screen to enter a date range. 
[image: ]

Enter the date range of all the semesters needed for the Promotion and Tenure report.   
[image: ]

Once the date range is set, click on the Action button to the right of Faculty Reports and click View.
[image: ]

Use the spyglass button to search for the faculty member.
[image: ]

Take note of each department that has instructor evaluations for the faculty. In the next step, you will visit these departments to extract your reports.  

[image: ]
Downloading the Reports
Go to each department to collect the evaluation data.
[image: ]
Go to Evaluations > Reports and collect the data for the semester by using the calendar icon to set the date range. 
Because our courses do not follow the UF semesters system, there is no perfect way to get all of the evaluations for a given semester, so one recommendation is to use back-to-back cutoff dates so that no evaluation overlaps or goes uncounted. Below is a suggested block of dates for the 2017 – 2018 academic year. 
· 2017 Fall: 8/6/2017 – 1/5/2018
· 2018 Spring: 1/6/2018 – 5/5/2018
· 2018 Summer: 5/6/2018 – 8/5/2018


This is the date range set for Fall 2018.

[image: ]

After the semester’s date range has been set, click on Action then View next to Faculty Reports.
[image: ]
The faculty’s image will appear on their faculty evaluation page. Click on the Responses tab below the image and check Show Hi/Lo Scores. Do not check Scoring Details, Identify Evaluators, or Show Comments. Click on the angled arrow and select Export PDF.

[image: ]

A pop-up window will appear for the selection of the Export Details. Be sure to check only the Responses by Tag box. Then click Export.

[image: ] 

[bookmark: _GoBack]The report will be downloaded to the location of your choice as a PDF document. Use Adobe Acrobat Pro DC to convert the document to Word or clip an image from the PDF for your report. Repeat the process for all of the other departments and semesters.
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8/6/2017 to 1/5/2018 Was evaluated 146 times on the following rotations: -BMS 6810 Introduction to Clinical Medicine | / UF COM, Medical School

Tag Name Question Scale Average Peer Averages Minimum Maximum Mode Standard
B10 ‘Question: Your overall rating of this instructor: Rating  4.62 423 3.00 5.00 5 059
BL Question: Description of group objectives and assignments: Rating 459 436 300 500 5 060
B2 ‘Question: Communication of ideas and information: Rating  4.63 425 3.00 5.00 5 0.62
B3 Question: Expression of expectations for performance: Rating 464 434 300 500 5 058
B4 Question: Availability to assist students in or out of class: Rating  4.65 449 3.00 5.00 5 064
BS ‘Question: Respect and concem for students: Rating  4.68 456 2.00 5.00 5 061
B6 Question: Stimulation of your interest in the subject(s) taught: Rating 453 434 300 500 5 066
B7 Question: Faciltation of your leaming: Rating 456 428 300 500 5 062
B8 ‘Question: Enthusiasm for the subject: Rating  4.63 455 3.00 5.00 5 061
B9 Question: Encouraged students to think independently, creatively and  Rating ~ 4.48 438 200 500 5 073
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* Name Division

~ -BMS 6300 Fundamentals of Microbiology and Immunology

Aris, John BMS 6300 Fundamentals of
Microbiology and Immunolo

~ -BMS 6632 Endocrinology and Reproduction

Aris, John BMS 6632 Endocrinology and
Reproduction

~ -BMS 6816 Introduction to Cancer Biology and Clinical Oncology

Aris, John BMS 6816 Introduction to Cancer
Biology and Clinic

Aris, John BMS 6816 Introduction to Cancer
Biology and Clinic

¥ MDC7200: MEDICINE CLERKSHIP

Amaris, Manuel COM Medicine
Amaris, Manuel COM Medicine
¥ MDC7800: NEUROLOGY CLERKSHIP

Chuquilin Arista, Miguel COM Neurology
Chuquilin Arista, Miguel COM Neurology

Chuquilin Arista, Miguel COM Neurology

Start Date

01/10/2017

01/03/2017

01/03/2017

01/01/2017

03/27/2017
02/27/2017

01/03/2017
02/13/2017
02/13/2017

End Date

02/10/2017

01/27/2017

02/23/2017

02/23/2017

04/21/2017
03/24/2017

01/27/2017
03/10/2017
04/12/2017

Location

UF COM, Medical School

UF COM, Medical School

UF COM, Medical School

UF COM, Medical School

UF COM, Medical School

UF COM, Medical School

UF COM, Medical School
UF COM, Medical School

UF COM, Medical School

Evals

n7

104

112




image9.png
Fundamentals of Mic ¥ | Go





image10.png
Library

Reports  Downloads

3
08/06/2018 - 01/05/2019
Favorites Only




image11.png
Performance  Responses  Comments

Form . Scoring Details  # Show Hi/Lo Scores
E] Identify Evaluators () Show Comments
~ Instructor Evaluation 06/23/2017 BMS 6810 Introduction to{  Export PDF

~ My evaluation based PRIMARILY on:

> Grade Average  PeerAverage  Minimum  Maximum  Mode
Scale 171 1.45 1.00 2.00 2
Attending
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person -
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Export Details

I you need a PDF immediately, only check one
Organization option.

Faculty Members
3 Include all 20 faculty members' details

Organization
Include the following detail groupings
) Responses by Form 0 Comments by Form
@ Responses by Tag 0 Comments by Tag
0 Responses by Core 3 Comments by Rotation
Competency





image13.png
Insert

% cut
B3 Co

rase B CoPY

- Format Painter
Clpboard .

Page 10f 1 186 of 249 words

Design layout References Mailings  Review

paragraph -
SRR SRR PR R

Gravlee, Clarence

stes

6 D

Body Text THeading 1 ¥ List Para... TNo Spac.

2L napceoce, asmcesE AaBBCCE AaBbCCC AaBbCCC

TNormal |

hy

DFind =

. Replace

[3 Select~
cdiing

Adobe PDF
‘Adobe Acrobat

"BB/2013 1o /512019 Va3 evaluated 93 imes on the fllowing rotaions. -BMS 6310 Inroducton o Clical Medicine |/ UF COM, Medical School

TagName  Question

D ———

51 Question: You overal ating of s instrucor
8 Question: Descripion of group objectives and assignments:
) Question: Communication of deas and nformation

8 Question: Expression of expectatons for performance:

8 Question: Avallablt o assst students n o out o class
8 Question: Rospect and concer for studorts:

8 Question: Stimuation ofyour interest i the subects) taught

o Question: Fcitation o e e

3 Queston: Entusis o it

o Queston: Encoueaged st o ik indapndeny, sl and
Gy

Inpersonor  Question: My evauation based PRIMARILY on:

Py

Vs

lsiucor Qusson: lsse cormant o th alovin: ) e sength o s

S and il ) s vamkmeses o s STt € ogestors

Weathesss' et Posts b hoasuh, oo 5 oapucos WY

=

§ERRIE

FRiEE

Tt

%
s
415
s
an
an
an
an
a1
a2

1

B3
ax
m
a2
5
st
I
%
5%
s

145

0
300
30
300
300
300
30
300
300
300

100

5
50
50
50
50
50
50
50
50
500

200

o
s om
45 o
o
o7
o7

o019
076

5
i
5
s om
5
5
5 o

B -—F—+

Create and Share

100%





image1.png




image14.png




image15.png




