PROMOTION, TENURE, & PERMANENT STATUS

Name:
UFID:
Department:

Rank:

1. BRIEF DESCRIPTION OF JOB DUTIES
A. ASSIGNED DUTIES & RESPONSIBILITIES
B. IMPACT STATEMENT

2. AREAS OF SPECIALIZATION

3. EFFORT REPORTED SINCE LAST PROMOTION

Term/Year | Teaching | Research | Service | Extension

Clinical

Sabbatical

Leave

Other
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Summer
2024

Spring
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Fall 2023

Summer
2023

Spring
2023

Fall 2022

Summer
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Spring
2022

Fall 2021

Summer
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Spring
2021

Fall 2020

Summer
2020

Spring
2020
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Author
THESE SECTIONS WILL AUTO POPULATE DATA FROM HUMAN RESOURCES

Author
Briefly describe your assigned duties and responsibilities. Provide context for these responsibilities (i.e. the relevance and importance to your discipline and UF)

Author
THESE SECTIONS REQUIRE FACULTY MEMBER INPUT


Author
Impact Statement.   In this optional section, faculty may provide a statement regarding the impact of the COVID-19 pandemic / natural disasters / extenuating circumstances on the nominee’s professional life -- up to 500 words. This statement should explain how the nominee adjusted/compensated for pandemic-related difficulties, natural disasters (e.g., hurricanes), extenuating circumstances impacting their research, teaching, clinics, extension or service. Please see http://aa.ufl.edu/policies/tenure-and-promotion-information/ for more details.

Author
THESE SECTIONS REQUIRE FACULTY MEMBER INPUT

Briefly describe your area(s) of specialization. Please frame your specialty within the context of your discipline and the mission of your unit(s) and UF.

Author
A TABLE LIKE THIS WILL BE AUTOPOPULATED FROM CERTIFIED EFFORT DATA.

Applicants with two primary appointments (true joint appointments) must consolidate the assignments in one effort table to show proportional activity across both appointments.  There should be only one table in the submitted packet. Note: overload assignments are not reported in the promotion packet. 
 
Overload and adjunct appointments should not be included in the dossier.

If you have questions about the effort reported, contact your unit effort reporting coordinator.

If you are being considered for tenure or permanent status and were hired during this current academic year, also include assigned activity for the current year at UF. If reporting effort under “Other,” please provide a footnote explanation


4. EDUCATIONAL BACKGROUND

Institution Field of Study Degree Year
5. EMPLOYMENT
Institution Position Dates

6. YEAR TENURE/PERMANENT STATUS WAS AWARDED BY THE UNIVERSITY OF FLORIDA

7. TEACHING, ADVISING, AND INSTRUCTIONAL ACCOMPLISHMENTS

8. TEACHING EVALUATIONS

Summary Table

Course Term Enroll # | Candidate Overall | Department Overall College Overall
Instructor | Course | Instructor | Course | Instructor | Course
XXX7200 Spring 2017 57 5.00 0.00 4.39 0.00 4.30 0.00
XXX6021 Fall 2015 142 4.40 0.00 4.39 0.00 4.37 0.00
Term: Spring 2017, Course: XXX7200 Elect Top/Medicine, Sections: XXX, Enrolled: 57
. Response Dept College
Questions Responded Rate Mean Mean Mean
Description of course objectives and assignments 1 2% 5.00 4.47 4.37
Communication of ideas and information 1 2% 5.00 4.51 4.44
Expression of expectations for performance in this 1 2% 500 4.48 4.36
class
Availability to assist students in or out of class 1 2% 5.00 4.57 4.42
Respect and concern for students 1 2% 5.00 4.62 4.51
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Author
THIS SECTION WILL AUTOPOPULATE FROM YOUR RECORD IN THE UFHR DATABASE AND SELF-ENTERED DATA IN THE CAREER TAB WITHIN THE FEA ACTIVITY MANAGER. 

The Field of Study field shows degree disciplines that are assigned by HR from the national clearing house based on Classification of Instructional Programs (CIP) codes, which are used to standardize and categorize academic programs. While the degree names currently listed in our system may not exactly match the official titles of your programs, they represent the closest available match based on the CIP codes we have on file.�
If you find a discrepancy, contact HR Employment Operations and Records at ufhr-employment@ufl.edu. If any corrections are made in the UFHR database, you will need to save and redownload the dossier.

Author
THIS SECTION WILL POPULATE FROM SELF-ENTERED DATA WITHIN THE CAREER TAB IN THE ACTIVITY MANAGER. 

List your employment history, with UF employment appearing first.  Please show employer, ranks and administrative positions you held at each place of employment, effective dates of each title, and whether the position was tenured, tenure-accruing, or non-tenure-accruing if employment was with an institution of higher education. 

Affiliate or joint appointments should be listed in a separate table.


Author
THIS SECTION WILL AUTO-POPULATE FROM YOUR RECORD IN THE UFHR DATABASE. It is the candidate’s responsibility to check for accuracy. If you find a discrepancy, contact the FEA team.

Author
THIS SECTION REQUIRES FACULTY MEMBER INPUT.

In no more than 750 words, describe your teaching, advising, professional responsibilities (Librarians), and/or instructional accomplishments. Provide context for these responsibilities (i.e. the relevance and importance to your discipline and UF), a brief statement of your teaching philosophy and how it is supported by your activities, how your activities utilize universal design, accessibility and opportunity in the classroom, the lab, the field, or any space where we supervise and inspire students, and the primary educational goals and outcomes of your teaching program. Include, as appropriate, curriculum and course development, service as a graduate or undergraduate coordinator, supervised research through credit courses, and the development of new courses, educational software, and multimedia materials.

Undergraduate instructional activities may include supervision of honors theses and research projects.

This section is also where you would  indicate whether the courses you teach are  team-taught, the mode of delivery (classroom, online, hybrid or blended, distance learning), context, and whether the course was required. (Required courses are General Education courses and Quest courses, or those required for a particular major. Please note that elective courses are not required courses. 

This section is also where you would provide a list or summarize lectures, speeches, or posters presented by undergraduate or graduate students, post-doctoral associates, or others under your supervision. Honors and awards earned by your students should be listed here as well. You may also include placement of mentees and a summary of student-authored publications.

Author
UF TEACHING EVALUATIONS WILL AUTOPOPULATE IN THIS SECTION.

For cases involving only promotion, include evaluations only since your last promotion, not to exceed ten years. 

If you have any questions as to the accuracy or completeness of the data, send a query to evaluations@ufl.edu and GatorEvals-Support@ufl.edu. Any inaccuracies must be corrected in the database to be permanent. If any corrections are made in the Evaluation database, you will need to save and reload the template again as a PDF file. Do NOT remove the summary of all teaching evaluations sections.

NOTE: The departmental and college means are calculated using only either undergraduate or graduate courses, depending on the level of the course being evaluated. 

In cases where the number of responses is greater than the number enrolled, provide a footnote explanation.

Evaluations within the past five years from another institution can be added to the Further Information section.


9. EDUCATIONAL PORTFOLIO (if applicable)

10. STUDENT MENTORING

A. GRADUATE COMMITTEE ACTIVITIES

Candidate's Role

Student

Major

Complete Date

Chair Ph.D

Chair Ph.D

Chair Ph.D

Chair Ph.D

Member Ph.D

Member Ph.D

Member Ph.D

11.

12.

13.

14.

B. STUDENT MENTORING

CONTRIBUTION TO DISCIPLINE/RESEARCH NARRATIVE

CREATIVE WORKS OR ACTIVITIES

PATENTS AND COPYRIGHTS

PUBLICATIONS

a. Books

b. Book Chapters

c. Refereed Articles (excluding EDIS)
d. Refereed Articles (including EDIS)
e. Non-refereed Articles

f. Bibliography Publications

g. Abstract Publications

h. Review Publications

i. Other Publications
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Author
THIS SECTION REQUIRES FACULTY MEMBER INPUT.
This section is for those units where faculty are expected to develop portfolios in which they document excellence in educational scholarship, leadership and service.  If you are in one of these units, include a summary of the recommended portfolio, if available. The full portfolio should be available off-line and may be requested for review.

Faculty such as Lecturers whose primary assignment is in teaching and service should include in this section illustrative examples of materials that document the instructional accomplishments described in Section 9.  Examples may include sample exams, excerpts from syllabi, and any evidence of teaching effectiveness.  Select sample materials carefully: the quality of the materials is more important than their quantity.


Author
THIS SECTION WILL AUTO-POPULATE FROM GRADUATE INFORMATION MANAGEMENT SYSTEM (GIMS) INFORMATION. It is the candidate’s responsibility to check for accuracy. To update your committee information, please contact your departmental/unit staff. You will need to reload the template as a PDF file after updates are made in the GIMS database. If you find an error or discrepancy, contact the Graduate School at graddata@ufl.edu. You should indicate with an asterisk on your role that a Master’s committee was a non-thesis option. For active committees, please indicate the anticipated completion date. When serving in a committee as a Co-Chair, please indicate the percentage level of responsibility.

Graduate committee activities at another institution can be added to the Further Information section.

Author
THIS SECTION WILL AUTOPULATE FROM SELF-ENTERED DATA WITHIN THE TEACHING & MENTORING TAB OF THE ACTIVITY MANAGER. 

Author
THIS SECTION REQUIRES FACULTY INPUT.

In no more than 750 words explain your research/creative contribution to your discipline. Describe briefly the overall area within which your research/creative program falls and how your publications, creative work, research projects, grants, fellowships, extension works, etc., reflect your research/creative program and your achievements. Please address the quality of the journals in which you publish and the impact of your research/creative program. Please characterize the nature and extent of your contributions to major publications of which you are not the sole author or senior/principal author.

Author
THIS SECTION WILL AUTOPOPULATE FROM SELF-ENTERED DATA WITHIN THE CREATIVE WORKS TAB OF THE ACTIVITY MANAGER.

This area should be used to list exhibitions, concerts, performances, commissioned works, scholarly audio/visual materials developed, scholarly software written, cultivars developed, or other similar creative works, including dates. Include published critical reviews of these creative works in this section. Refer to instructional and informational presentations that may be delivered numerous times as “Instructional Multimedia Presentations.” Do not list individually but summarize for each year.

Author
THIS SECTION WILL AUTOPOPULATE FROM THE SCHOLARSHIP TAB WITHIN THE ACTIVITY MANAGER.

Author
THIS SECTION WILL AUTOPOPULATE FROM DATA WITHIN THE SCHOLARSHIP SECTION OF THE ACTIVITY MANAGER.

Author
Refereed conference papers with a DOI and a disciplinary acceptance of conference papers being  equivalent to refereed articles should be placed in section C.
 
In the absence of disciplinary acceptance of equivalence, conference papers should go in one of the other categories. 

Hass, Chris Flowers
EDIS is a special type of “refereed” publication for faculty in IFAS/CALS.  IFAS/CALS faculty please utilize section d. for your EDIS publications. All other faculty can ignore the EDIS references.


15. LECTURES, SPEECHES, POSTERS PRESENTED AT PROFESSIONAL CONFERENCES/SEMINARS
a. Online
b. International

c. National/Federal

d. Regional

e. State

f. Local

g. University
h. Other

i. Unknown

16. SPONSORED PROJECTS

a. Funded -
List of Funding - Internal (All Dates)
Reportin Candidate
Role P g Grant Title Dates Awarded/Anticipated Allocation
Agency
(SAmount)
List of Funding - External (Date Range)
Reportin Candidate
Role P g Grant Title Dates Awarded/Anticipated Allocation
Agency
(SAmount)
Summary of Grant Funding - (All Dates)
Role Total
Total

A-short narrative explanation of grant funding may be included.
b. Submitted — Pending Decision

c. Submitted — But Not Funded
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Author
THIS SECTION WILL AUTOPOPULATE FROM THE SCHOLARSHIP TAB WITHIN THE ACTIVITY MANAGER.

In determining which sub-category to use, consider the target audience, location of the presentation, type of conference, etc. “International” refers to presentations at locations outside of the United States and/or international societies hosting the event in the United States. “Local” refers to scholarly talks provided within the UF or Gainesville community. Lectures, speeches, or posters presented by postdoctoral associates, graduate students, or others under your supervision and where you were listed as a co-author but not co-presenter should be summarized or discussed in Sections 7 or 9

Author
THIS INFORMATION WILL AUTOPOPULATE FROM UFIRST DATA AND THE SCHOLARSHIP PORTION (Other Awards and Gifts) OF THE ACTIVITY MANAGER

Note:

“Awarded” = total dollars encumbered by the sponsor under notices of awards already received by UF over the lifetime of the award to date.

“Anticipated” = total dollars that the sponsor has indicated UF should expect to be encumbered in connection with this award, if it reaches its currently anticipated end date. Should be identical to “Awarded” for grants that have already closed.

“Candidate Allocation” = portion of the already received “Awarded” amount that has been distributed to UF internal project(s) on which the candidate serves or served as project manager. 


Sponsored projects at another institution that were not transferred to UF can be added to the Further Information section

Author
THIS WILL AUTOPOPULATE FROM THE OFFICE OF RESEARCH DATA AND THE SCHOLARSHIP PORTION (Other Awards and Gifts) OF THE ACTIVITY MANAGER


17. SERVICE NARRATIVE

18. UNIVERSITY GOVERNANCE AND SERVICE

19. CONSULTATIONS AND PUBLIC SERVICE

20. SCHOLARLY REVIEWS AND ASSESSMENTS

21. INTERNATIONAL ACTIVITIES

22. EXTENSION PROGRAMS (for IFAS only)

23. CLINICAL SERVICE, CLINICAL ACTIVITIES, OR CLINICAL PORTFOLIO

Work RVUs

Time Period RVUs Earned by Faculty Clinical FTE

Benchmark 50%
Percentile wRVU
Expectation for 1.0
Clinical FTE

Patient Satisfaction Data

Time Period Number of Surveys Top Box Score

Percentile Ranking
Among
Academic/Teaching Sites

24. SERVICE TO SCHOOLS

25. MEMBERSHIP AND ACTIVITIES IN THE PROFESSION

26. HONORS

27. FURTHER INFORMATION
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Author
�THIS SECTION REQUIRES FACULTY INPUT.

In no more than 750 words explain your participation in the governance processes and service to your unit(s), college, UF or external constituencies. Describe briefly how your engagement has impacted the constituencies for which the service is performed and contributed to opportunity. Include information on how your service connects to or informs your research, teaching, and/or profession and your rationale and goals for engagement. This section allows you to summarize and attach significance to your service activities; do not list items, or repeat items noted elsewhere except to summarize or reference their impact.


Author
�THIS SECTION WILL AUTO-POPULATE FROM THE SERVICE TAB WITHIN THE ACTIVITY MANAGER. 

This area should include information regarding the nominee’s service to UF such as membership on university, college, and department/center committees. 

This section will auto populate from the Service Tab within the Activity Manager


Author
THIS SECTION WILL AUTO-POPULATE FROM THE SERVICE TAB WITHIN THE ACTIVITY MANAGER. 
•	A. Consultations comes from Career- Consulting
•	B. Public Service comes from Service – Public Service

Use this area for consultations that are not part of your assigned duties and responsibilities but are relevant to your scholarly career.  Indicate the work performed, the organization or employer, and the date(s).

Author
THIS WILL AUTO-POPULATE FROM THE SCHOLARLY SERVICE TAB WITHIN THE ACTIVITY MANAGER.

EDITOR OF SCHOLARLY JOURNALS, SERVICE OR EDITORIAL ADVISORY BOARDS, REVIEWER FOR SCHOLARLY JOURNALS
Indicate whether you were an editor, served on an editorial advisory board, or were a reviewer; the name of the journal or publication, the date(s) of service; and the approximate amount of reviewing/editing you did.

Author
THIS SECTION REQUIRES FACULTY INPUT

Briefly describe your international teaching, research, and service activities in light of their significance for your scholarly career, including your rationale and goals for engagement in international activities, and any outcomes or impact resulting from your international engagement. 

This section allows you to summarize and attach significance to your international work; do not list items, or repeat items noted elsewhere except to summarize or reference their impact.

Author
THIS SECTION REQUIRES FACULTY INPUT.
Refer to separate guidelines provided by IFAS regarding preparing this section at https://hr.ifas.ufl.edu/

Author
SOME OF THIS SECTION WILL AUTO-POPULATE FROM THE CLINICAL ACTIVITIES SECTION OF THE ACTIVTY MANAGER AND SOME OF THIS SECTION REQUIRES FACULTY INPUT AS DESCRIBED BY (when applicable) THE HEALTH SCIENCE CENTER COLLEGES. 

The evaluation of clinical service should include a commentary by the department chair or division chief on assignment and performance.  Documentation can include other information such as geographic extent of referral base, fiscal impact, unique clinical service, RVUs, etc.
Note: College of Medicine faculty will insert the Clinical Portfolio here (12 page maximum) as described in the College of Medicine Promotion and Tenure Guidelines at http://facultyaffairs.med.ufl.edu/faculty-resources/tenure-promotion/2012-2013-com-guidelines-new/portfolio-clinical/

Author
THIS SECTION REQUIRES FACULTY INPUT 
In 1984, the Legislature determined that service to the public schools (K-12) would be considered for tenure and/or promotion purposes. List such service in this section. Service must be related to your academic field; do not include general volunteer work.

Author
THIS SECTION WILL AUTOPOPULATE FROM THE ACTIVITY MANAGER. 
•	A. Memberships comes from Career – Professional Memberships
•	B. Activities in the Profession comes from Service – Professional Service

Use this area to communicate your contributions to your profession including memberships in professional societies and organizations. When listing memberships, be sure to include committee memberships, inclusive years, and any offices held. Examples of independent professional activities would include giving testimony to a congressional committee, serving on professional society leadership/programming committees, or serving as a reviewer for grants. All listings must indicate dates of service.

Author
THIS SECTION WILL AUTOPOPULATE FROM THE AWARDS AND HONORS SECTION OF THE ACTIVITY MANAGER. 

List those honors, awards and prizes received as part of your professional career. Write “None” under all subheadings where you have nothing to report.  This will auto populate from the awards and honors section of the Activity Manager.

a.	International

b.	National

c.	Regional

d.	State

e.	Local

Author
THIS SECTION REQUIRES FACULTY INPUT.

This is a general section that allows you to include any additional information you wish to include, such as letters of acceptance from publishers, a list of submitted publications, information on forthcoming books, unsolicited letters of recommendation (duly labeled as such), and committee reports. Information should be restricted to professional accomplishments and should not include such items as “thank you” or acknowledgment letters.

Do not include vitas/resumes, publication reprints and reprint requests in the packet. These may be requested by the reviewing bodies at any level of the process.

Do not include the official book contracts. 

Teaching evaluations at another institution, graduate committee activities at another institution, and sponsored projects at another institution that were not transferred to UF can be included in this section


